STATIMTL

STATIMTL

Approved For Release 2001/08/31 : CIA-RDP78-07317A000100410013-5

B = e o e

Chief, Records Honagewent Btaffl

Reeords Control Schedule Tor Assessment and Evslustion Steff

Atteched is the Records Control Sehedule for the Assessoent
snd Ewmluntion Staff. At the time the DPunctions of this Btaelf
were tramsferred to the Medieal Stalf from the Office of Training
the reeords schedule was being revised. The OIR/ Ares Records
(fTicer asked that it be forwarded to you afier approwal.

The schedule covers 543 cubic fest of records and reflects
wany changes from the previcus schedule, The items have been
warbered ia straight nmumerical sequence a2nd should dbe made g pert
of the existing Medical Records Control Schedule., The mmbers
appearing in parenthesis below the item mabers sye cross refer-
ences to the iten mwbers on the superseded UMR schedule. These
may be useful in identifying material thet the ASY Stafl trans-
ferred to the Records Center.

T am forwarding two coples of the schedule Tor your use and
serding one copy to the Records Center. If you have any questlions
don't hesitste to call usm.,

Distribution:
Orig & 1 - Addressee
1 - OTR/ARO
1 - Reeords Center
.4 - RMS File
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ITEM NO.
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b bfsﬁos ITION INSTRUCT IONS

2k,

BATTERY CARD FILE {CONT'D)

b Clerical

(1) DAT - 5x8 battery cards used to 3.5
record scores of employees taking the Differen-
tial Aptitudes Tests. Other information includes
name, education, Agency component, job title,
and grade. Filed alphabetiecally.

(1957-1961)

(2) SET - Field Test Record Card
used to record scores of applicants taking
the Short Employment Tests in the field. Other
information includes name, education, place and
date of testing, position and grade for which
being considered, name of recrulter, and final
disposition. Filed numerically by fiscal year.

ANSWER SHEET FILE

a.

of the Staff's Testing capabilities.
(Current)

be Clerical. This file includes DAT
and SET snswer sheets for all persons tested
at Headquarters and in the field. Filed
chronologically.
(Current)

FORM NO.
1 JAN 56
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by testing number for each test. Bl v e 77 By < D

Temporary. Retain in current files
area for 5 years, then retire to
Records Center. Destroy 5 years after
retirement.

Temporary. Destroy when 5 years old.
.Be.tain in current files area for cigh

¢ oaetsl year, then retire 27 5
to Records Center. R}

tain in current files area
for 6 months, then des

Temporary. Retain in current files area
for 6 months, then destroy.
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ITEM NO. | 3 oL Om ‘WOSITION INSTRUCT | ONS
26. | TEST SUPPLY :F'ECRtT
(122) This consists of tests and blank answer 60.0 ' Temporary. Destroy when obsolete,
sheets used by the Branch for the various superseded, or revised.
test batteries. Tests include such subjects
as work attitudes, temperament, vocational
interest, intellectual ability, clerical
aptitude, and language aptitude.
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